THE LATYMER SCHOOL

INFORMATION
FOR CANDIDATES

Librarian
(Job Share - Part Time)

Letter From The Headteacher

Dear Candidate,
I am delighted to write, as the Headteacher of The Latymer School, to thank you for your interest in the
post of a Librarian at our school. This is a permanent part time position for two days per week.
The Latymer School is a high achieving, selective grammar school with a great tradition of success; we aim
to provide a first class education for all our students. In 2018/19 our GCSE Language results were outstanding, with 70% at achieving Level 7 - 9 and 80% achieving Level 7-9 in Literature. At A level 30% of
grades were A* and 90% of students achieved A* - B. Students at Latymer are successful, keen learners making
it a really exciting and rewarding place to teach. Whilst students are committed to their learning, there is also
great emphasis on the school developing the whole students beyond the curriculum with unique and stimulating experiences beyond the curriculum. We are looking for someone who wants to work with and support
bright and ambitious students in a collegiate and encouraging environment. We have teachers from a
wide variety of academic backgrounds, but the one thing they all have in common is that they are passionate about young people and their subject.
We believe that an outstanding education develops students academically, socially and morally, giving
them the skills to be successful in whatever they do once they have left us. We also feel it is important to
develop students outside of the classroom and offer a wide range of extra-curricular activities and trips.
Our motto is ‘who endeavours wins’ and that sums up the ethos we wish to build within our school community; life is not always straight forward and we encourage our students to persist, to keep trying and
then success will come.
We look forward to welcoming you to our community and look forward to receiving your application for
the post. Further information can also be found on our website.

Maureen Cobbett
Head Teacher

Information About The School

We are a selective grammar school for boys and girls aged 11 to 18. We aim to provide a broad and stimulating educational experience with very high standards within the formal curriculum while believing that
school life should be valued for itself and not only as a preparation for adulthood.
There is an outstanding musical tradition which leads to a wide range of music making, much of it of very
high quality, mainly as an extra-curricular activity. Drama, sport and outdoor pursuits are also very
strong. Our field centre in North Wales (Ysgol Latymer at Cwm Penmachno), owned by the Foundation, is
used as a base for outdoor pursuits and field courses in Year 7 and we take Year 9 to Conwy in North
Wales and all staff have the chance to accompany groups.
The Foundation
The Latymer Foundation at Edmonton dates from 1624, when Edward Latymer bequeathed certain property to trustees on condition that they were to ‘clothe and educate eight poor boys’ living in the Ancient
Parish of Edmonton. Other gifts were made to the trustees and the various charities were merged into
one in the early part of the eighteenth century. The School takes its name from the principal benefactor.
It became co-educational in 1910 and in that year moved from Church Street to its present site in Haselbury Road. In the intervening years the School has grown in numbers and its premises have been frequently extended and modernised.
The Curriculum

Our aim is to enable each pupil to develop his or her talents and interests to the full while experiencing a
broad and balanced curriculum throughout Years 7 - 11. The courses offered challenge pupils to develop
insight and independence of thought through an active and problem solving approach which relates learning to the real world and values both sound learning and intellectual rigour. At GCSE students take 10 examination subjects.
In the Sixth Form pupils currently take 4 AS-levels in Year 12, some pupils will continue with 4 AS subjects
to A-level but the majority will reduce to 3. The majority of Sixth Formers proceed to degree courses at
Universities or to other forms of Higher Education in Music, Drama, Art and other areas. We have a tradition of students attending the top universities including Oxford and Cambridge.

Information About The School

Pastoral Care
Every teacher is a form tutor and stays with their from group for 5 years; tutors know their groups very
well but they are also supported by a Year Head of Learning and an Assistant. We pride ourselves on the
quality of care we give to our students. We recognise that being part of an academic grammar school can
be challenging for students and we make sure we support those who may find the academic standard
high but also we support those very bright and gifted children.
The School Library and Learning Resources Centre
The School Library is a vital resource for teaching throughout the school. Some 17,000 volumes (which are
constantly reviewed, 'weeded' and replenished) are housed in the handsome setting of the Ashworth &
War Memorial Libraries. There is a wide selection of periodicals, academic journals and magazines available for all students to use. We are proud of the number of students from all year groups who use the library throughout the whole day and the library plays an important role in the life and development of the
school.
Computer facilities include three computer rooms for lessons and individual use, providing an excellent
resource to supplement the teaching of the curriculum and to encourage students to conduct their own
research. All staff are provided with a laptop and the school has a wireless network throughout. All classrooms are equipped with interactive whiteboards.

Information About The School

The House System
The House system is embedded in the traditions of the school and is one of its strengths. It provides the
structure for much of the extra-curricular activity in the school. House loyalty is fostered by the House
identity of the 6 Forms in each year (Ashworth, Dolbe, Keats, Lamb, Latymer, Wyatt). Staff are allocated to
Houses and are Form Tutors to pupils in their own House. Much of the House activity is run by Senior Pupils, elected by their House, under the supervision of Senior House Staff. Tutors, and Year Heads, progress
with their form from Year 7 to Year 11. Sixth Formers are in smaller pastoral groups with experienced tutors that help to support and guide them through the UCAS process.

Ysgol Latymer Outdoor Pursuits Centre
In 1966 The Foundation purchased a former primary school in the village of Cwm Penmachno, within the
Snowdonia National Park. Since that time, the building has been developed into a comfortable and well
equipped centre accommodating one standard form group (32) and accompanying staff. Each year every
Year 7 pupil has the opportunity to spend a week in Wales, taking part in a variety of outdoor activities.
Our Year 9 pupils undertake a similar experience in Conwy, Anglesey. These include hill walking, orienteering, mountain cycling, climbing, abseiling, horse riding, canoeing, kayaking, rafting and swimming. In
addition, older students visit the centre for Outdoor Pursuits related to Duke of Edinburgh Award and
GCSE PE. Both staff and pupils alike cite visits to the centre amongst their most enjoyable and memorable
experiences of Latymer School life.

Library

Staffing and Facilities

The Latymer School Library supports the aim of the school “to provide a wide, liberal education”. We stock resources
(books, ebooks, journals, ejournals and DVDs) that complement the many varied activities of the teaching departments. We provide a calm environment where students can read and reflect. The library is also a dynamic place where
students can practise their research skills. We support and encourage independent learning, and offer advice on important issues such as avoiding plagiarism.
We promote Reading for Pleasure throughout the whole school community. This has been identified as an important facet of educational development. We work in partnership with parents, teachers, the public library
service, bookshops and authors to foster an enjoyment of reading, and to
encourage the students to keep exploring new horizons.
We do this through class reading lessons, book clubs, author visits.
Our library is a community hub, and we reflect significant days special
events, themed weeks and displays. We encourage students to review
books, and share recommendations with their friends.
The Latymer School library is in two parts: the War Memorial and Ashworth Library is our lending library and the
Learning Resource Centre (LRC) is our reference library. The War Memorial room houses the memorial books containing the names of Latymerians who served during World War II. The Lending Library has been completely relit, refurnished and the woodwork French polished, to create a spacious, peaceful and conducive reading and study space.
Many students of all ages choose to study there, or visit at lunchtime. Sixth form students can borrow laptops to use in
the Library, LRC or adjoining Small Hall.
The LRC is used for independent study by sixth formers during the day, or for classes which have a research component that requires a mixture of books and eresources such as a Year 8 Ethics project, or A level history coursework.
The library is currently staffed by Mrs McAllister (Librarian) and Mrs Yasmin (Assistant Librarian). The library desk is
situated centrally so that we can offer guidance to all students. The school library is open 8.45 a.m. – 4.45 p.m. Monday to Friday during term time.

Job Description

Job Description
Librarian
Responsible to Senior Leadership team (Deputy Head Curriculum)
Responsible for Library Assistant and other staff and pupils who may from time to time assist in the daily running of
the library
External Contacts: colleagues in other school libraries, London SLS, suppliers
Internal Contacts: Heads of Department, teaching staff, students, ICT, Business Manager
Job Purpose: the management, development and promotion of the school library and learning resource centre
Main responsibilities:
Manage physical, traditional and electronic resources in order to contribute to the learning targets of the
school, including the cataloguing and classification of all materials
Develop and implement school library policy, which includes legal compliance with data protection, copyright
and health and safety legislation supporting the school in meeting its targets
Manage, train and assist the staff development of the library assistant
Plan the library budget, monitoring budget spend, so that resources are used to best effect
Promote reading within the school, particularly reading for pleasure (fiction) in the Lower School and extension
reading for 6th form (towards university application)
Advise key colleagues within the school and establish a high profile within the wider learning community to ensure appropriate access to learning resources
Train pupils and staff to use information resources in order to promote effective learning and teaching
Plan and deliver the library’s contribution to information literacy programmes within the school
Analyse current educational initiatives and trends in library and information services so that the service is based
on the best and most up-to-date information and methods.

Person Specification

We are seeking to appoint an individual who is able to demonstrate the following qualities and experience:
Preferred qualification(s):
Professional qualification in librarianship or information management
Chartered Member of CILIP

Desirable Skills:

A knowledge and love of literature written for children and young people


Promotional skills to raise the profile of books and reading throughout the school community



Ability to manage and disseminate information in a range of different media



Knowledge of the current education framework



Communication skills



Information literacy teaching



Planning skills to support the writing and implementation of the library / learning resource centre’s policy



Budget management skills



ICT knowledge and competence, preferably including familiarity with OLIVER library system



Behaviour management skills



Learning support skills

How To Apply For The Post

Please do visit our website, find out more about The Latymer School: www.latymer.co.uk
If, after reading the information you are interested in joining us please complete the Teaching Staff Application Form, together with a letter of application outlining:
•
•

Your experience to date
How this has prepared you for the role

Completed forms and letters should be returned to:
Mrs M Cobbett, Headteacher,
The Latymer School
Haselbury Road
London N9 9TN
Email: recruitment@latymer.co.uk

Closing date: 10am on Monday, 25th November 2019

